


Date: (In this area, place the date of your report (this may not necessarily
be the date of the incident or the date of your investigation.)

From: (In this area type Your name, your title, Alabama Dept. of Labor
(ADOL) Safety Division.)

To: Ralph Pate, Chief Inspector, ADOL

Subj: (Enter accident/incident report subject including the object
jurisdiction number (use all caps))

Encl: (1)
(2) etc.
(Use enclosures to show and include copies of emails, supporting
documents, pictures, and reports used during the course of your
investigation.)

1. Background: (In this area, explain the events leading to the cause of
the accident/incident report (what caused you to do the investigation.))

2. Location of Accident Site: (In this area, give the detailed info of the
location the accident/incident report.)

3. Findings: (In this area, give the detailed findings of your
investigation. Reference the enclosures listed above as they are referenced
in your investigation.)

4. Conclusion: (In this area, place what you have determined, to the best
of your ability, as to the cause of what happened as a result of your
investigation.)

5. Recommendations: (In this area, write any recommendation you feel would

prevent this from happening again and or recommendations concerning the
action taken during and after the accident/incident.)

Your signature
Your printed name
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